Annex 1:
Instructions for the Extension of
Electronic Cheque Clearing

Sessions

First: Extension of Electronic Cheque Clearing

Sessions
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1. Below are the cases in which the reply cut-off
time for inward cheques is extended (in such
cases charges shall apply):

a. Emergency technical issues faced by the members.

b. Loss of connectivity to the Electronic Cheque
Clearing House (ECCH).

c. Any other reasons approved by the ECCH Director in
coordination with the Executive Manager of the
Domestic Payments and Banking Operations
Department or his/her delegate. The Governor, in his
capacity as Director of the Electronic Cheque
Clearing Council, shall be informed of such cases as

they occur.
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2. Procedures for the extension of the reply cut-off
time:

a. The bank requesting the extension fills out a
session extension form published on CBJ’s
website (attached) explaining the following:

1. The reason for the extension.

2. The requested extension period.
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3. The form must be signed by the member’s
authorized signatories.

4. Authorization of the CBJ to debit the
extension charges to the member’s account
at the CBJ.

b. The extension request shall be e-mailed to the
ECCH and faxed to the Domestic Payments and
Banking Operations Department (Fax number: _
064384624) supported by a phone call at least
one hour prior to the reply cut-off time.

c. The same procedure described above is followed
if a member wishes to request another extension
period provided that the CBJ is notified prior to
the end of the previous extension.

d. The CBJ notifies the member requesting the
extension of the approval of the extension
request using any channel it deems appropriate.
The CBJ has the right to approve or reject any
extension request from a member without giving
reasons.

e. Extension requests by members are approved for
the reasons and cases described in First/1 up to
three times per month by the ECCH Director.
Extension requests in excess of three per month
require the approval of the Executive Manager of
the Domestic Payments and Banking Operations
Department along with an explanation of the
reasons for the request. The Executive Manager
may approve or reject the request depending on
its impact on the efficiency and effectiveness of

the system’s operations. Additionally, the

financial risk that the bank would be exposed to

will be considered prior to the rejection of any

request.
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3. Session extension and auto—acceptance charges:

a. Session extension charges apply to members

requesting the extension as follows:
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For each additional half-hour extension, the member

would be charged ((100) JD + the value of the previous

extension service charge) as shown in the table above .

b. Members who do not request a session extension but

reply on their cheques during the extension period will

be charged similar to the requesting member and as

if they had requested the extension. The charged

amount will be based on the extension period that

they benefited from.

c. If, after the extension of the reply period for a

member, cheques are auto accepted, the CBJ is

entitled to collect JD (300)in auto-acceptance

charges in addition to the extension charges from that

member.

d. If a session closes at the regular time without extension

and cheques are auto—accepted, the CBJ is entitled to

collect JD (300) auto—acceptance charges from the

violating member if the number of auto—accepted

cheques exceeds (10).

e. The ECCH Director, in coordination with the
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Executive Manager of the Domestic Payments and
Banking Operations Department, may extend the cut-
off time for all members to reply on inward cheques in
certain cases such as : the middle and end of the
month or after a long holiday without collecting
extension charges and for the period deemed
sufficient in light of the work load and the needs of all
members which may be determined using the system
monitoring tools. Members who request further
extension after the extension period provided by the

CBJ will have to pay charges for that extension.
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Second: Untrue return reasons
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1. The ECCH monitors cheques returned by members on a
daily basis to identify the reasons for such return.

2. Inthe event that a member returns cheques for reasons
that appear to be unreal to the CBJ and in a way that is
obvious during the clearing session that day, or in the
case that the CBJ receives complaints against a member
in this regard, the CBJ is entitled to verify the reasons
for the return. If it is proved that cheques were
returned for reasons that are unreal, a JD( 5,000) fee is
imposed on the member regardless of the number of
cheques and their amounts for each session in which
cheques are returned for unreal reasons.
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Third: Collection of Extension Charges
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1. Extension charges are collected from members on a
monthly basis during the first week of the following
month. The amount is debited from members’ accounts
to the National Payments Council’s account.

2. A debit notification is sent to each member along with

a detailed statement showing the amounts debited
from their accounts.
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Fourth: These instructions shall become effective on YA/ e /Y e hliie) cladadl) 034_‘ Laadl als : ladly
1/4/2013 o |

Governor )
. . . . B elaall
Chairman of the Electronic Clearing Council
Dr. Ziad Fariz A g ) daliall (pudaa (i
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shall prevail. ***
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